COLUMBIANA COUNTY PORT AUTHORITY
DOWNTOWN SIGNAGE PROGRAM APPLICATION
NOTE: NO PROJECT MAY BEGIN UNTIL APPROVAL LETTER IS RECEIVED
Complete and submit this application to:
Columbiana County Port Authority (CCPA)
7860 Lincole Place, Lisbon, OH 44432
Attn: Brittany Smith (bsmith@ccpa-ohioriver.com) or Haedan Panezott (haedanp@ccpa-ohioriver.com)
Attach the following to your application:
· Proof of ownership or lease agreement
· Signage proposal including design details & cost estimate
· Proof of funds available for applicant portion of the project in the form of a Commitment Letter (see Draft – Funding Commitment Letter)
· Any necessary permits or zoning approvals
· Non-refundable $50.00 application fee
· Current photos of the property
Signage projects must be located within Columbiana County’s seven walkable downtown areas. Eligible signage improvements must adhere to applicable zoning and design guidelines.
Up to 50% (not to exceed $1,000.00) of total signage project cost will be paid to a signage vendor upon issuance of a PO or invoice and after approval by CCPA. No modifications to the signage and/ or signage price may occur after project submission without CCPA and municipal approval. 
Upon submission of the application, a copy of the check may be emailed to either bsmith@ccpa-ohioriver.com or haedanp@ccpa-ohioriver.com. Applicants may also submit the check in person at the Columbiana County Port Authority office located at 7860 Lincole Place, Lisbon, OH 44432.
Incomplete applications will not be scored or considered until all missing documentation is received.
Applications will be reviewed on a first-come first-served basis until all funds are committed. 

Date of Application: Click or tap here to enter text.
APPLICANT INFORMATION
Business Name: Click or tap here to enter text.

Applicant Name: Click or tap here to enter text.

Mailing Address: Click or tap here to enter text.

City, State, ZIP: Click or tap here to enter text.

Phone Number: Click or tap here to enter text.

Email Address: Click or tap here to enter text.

Tax ID:Click or tap here to enter text. 

Project Property Address: Click or tap here to enter text.

PROPERTY OWNER (if different from applicant)

Name: Click or tap here to enter text.

Mailing Address: Click or tap here to enter text.

City, State, ZIP: Click or tap here to enter text.

Phone Number: Click or tap here to enter text.

Email Address: Click or tap here to enter text.



SECTION 2: ORGANIZATION TYPE
(Select one) ☐ Sole Proprietor ☐ Partnership ☐ LLC ☐ Corporation ☐ Nonprofit ☐ Other: Click or tap here to enter text.
☐ Minority-Owned Business

SECTION 3: SIGNAGE PROJECT DESCRIPTION
(Briefly describe the proposed signage improvement and purpose of funds)






SECTION 4: FINANCIAL INFORMATION
Total Signage Project Cost: $ Click or tap here to enter text.
Amount Requested (Max $1,000 or 50%): $ Click or tap here to enter text.
Proof of Matching Funds Attached? ☐ Yes ☐ No

SECTION 5: TIMELINE
Estimated Start Date: Click or tap here to enter text.
Estimated Completion Date: Click or tap here to enter text.

SECTION 6: DESIGN & ZONING
Design Proposal Attached? ☐ Yes ☐ No
Meets Local Zoning/Code Requirements? ☐ Yes ☐ No
Permit(s) Secured (if applicable)? ☐ Yes ☐ No



SECTION 7: CERTIFICATION & SIGNATURE
I, the undersigned, certify that the information provided is accurate and understand that funding is contingent upon program compliance and CCPA approval.

Applicant Signature: ____________________________________________
Date: Click or tap here to enter text.
Printed Name: Click or tap here to enter text.
Title: Click or tap here to enter text.
For CCPA Use Only:
Application Received: ____________________________________________
Reviewed By: ____________________________________________________
Approval Status: ☐ Approved ☐ Denied
Comments: Click or tap here to enter text.



EXAMPLE DRAFT – COMMITMENT OF FUNDS LETTER

COMMITMENT OF FUNDS LETTER – DOWNTOWN SIGNAGE PROGRAM
[Applicant / Business Letterhead (if available)]
[Date]
Columbiana County Port Authority
7860 Lincole Place
Lisbon, OH 44432
Attn: Brittany Smith / Haedan Panezott

RE: Commitment of Funds – Signage Only Project
To Whom It May Concern:
I, [Applicant Name], on behalf of [Business Name], hereby confirm my financial commitment to the proposed signage improvement project located at [Project Property Address] in [City/Village], Ohio, as submitted under the Columbiana County Port Authority’s Downtown Signage Program.
The total estimated cost of the signage project is $[Total Signage Cost], of which I commit to providing $[Applicant Contribution Amount], representing no less than 50% of the total signage project cost, in accordance with program requirements.
These funds are available and dedicated solely to the signage portion of the project, including design, fabrication, and installation, and will be used to ensure the project is completed in compliance with all applicable local zoning regulations and program guidelines.
I understand and agree to the following:
· No signage work will begin prior to receiving formal approval from the Columbiana County Port Authority 
· The project must be completed in accordance with the approved design and submitted cost estimate 
· Any costs exceeding the awarded funding amount will be the responsibility of the applicant 
· Funding from CCPA will be paid to the signage vendor upon verification of completed work and submission of required documentation 
I certify that the information provided in this letter is accurate and that I am financially capable of fulfilling this commitment for the proposed signage project.
Thank you for your consideration.
Sincerely,
[Signature]
[Applicant Name]
[Title (if applicable)]
[Business Name]
[Phone Number]
[Email Address]

