COLUMBIANA COUNTY PORT AUTHORITY – DOWNTOWN BUILDING RENOVATION PROGRAM APPLICATION
Forgivable loans administered by Columbiana County Port Authority
NOTE: NO PROJECT MAY BEGIN UNTIL APPROVAL LETTER IS RECEIVED
1. Complete the Building Renovation Program Application and submit to Columbiana County Port Authority – 7860 Lincole Place, Lisbon, OH 44432 Attn: Brittany Smith (bsmith@ccpa-ohioriver.com) or Haedan Panezott (haedanp@ccpa-ohioriver.com)
2. Attach the following to your application:
a. Proof of Ownership or Lease Agreement.
b. Letter of intent from a prospective business to occupy the space or a portion thereof
c. Proof of funds available for applicant portion of the project in the form of a most recent bank statement.
d. CCPA will also require the applicant to execute a fund commitment affidavit to guarantee that funds are available and used for project specific activities.
e. Business Financials (previous two years tax returns or 2 years of projections for startups).
i. Upon selection by committee, CCPA & program partners may request additional financials as needed.
f. Certified cost estimates.
g. Relevant Design Plans or Permits.
h. Photo evidence of the subject property.
i. Non-refundable $250.00 application fee.
Building Renovation projects must be completed on a vacant storefront within Columbiana County’s seven walkable downtown areas (see terms and definitions). Eligible program costs include codified improvements (see codified improvement list of examples).
The awarded amount (not to exceed $50,000.00), or up to 50% (whichever is less) will be paid directly to contractors/ vendors upon proof the recipient has paid the balance of the project costs.
The amount provided as part of this program is a forgivable loan. It will be phased out over a five-year period whereby 20% of the loan amount will be forgiven every year that the business(s) remains open. The occupying business must remain open during the useful life of the loan or the building should remain similarly occupied. If the business closes or moves location, the remaining balance of the loan is due and payable in full.
Upon submission of the application, a copy of the check may be emailed to either bsmith@ccpa-ohioriver.com or haedanp@ccpa-ohioriver.com. Applicants may also submit the check in person at the Columbiana County Port Authority office located at 7860 Lincole Place, Lisbon, OH 44432.
Incomplete applications will not be scored or considered until all missing documentation is received.
Applications will be reviewed after August 31st, 2026, with awards made by October 1st, 2026.

All Applications are due to CCPA no later than 4:00 P.M. EST on Monday, August 31st, 2026. Applications can be submitted via email to either bsmith@ccpa-ohioriver.com or haedanp@ccpa-ohioriver.com 

Downtown Building Renovation Program Application

Date of Application:Click or tap here to enter text.
SECTION 1: APPLICANT
Name of Operating Business: Click or tap here to enter text.

Applicant Name: Click or tap here to enter text.

Mailing Address: Click or tap here to enter text.

City, State, ZIP: Click or tap here to enter text.

Phone Number: Click or tap here to enter text.

Email Address: Click or tap here to enter text.

Tax ID: Click or tap here to enter text.

Project Property Address: Click or tap here to enter text.
SECTION 2: ORGANIZATION TYPE
(Select one)
☐ Sole Proprietor
☐ Partnership
☐ LLC
☐ Corporation
☐ Nonprofit
☐ Other: _________________________
☐ Minority-Owned Business
SECTION 3: PROJECT DESCRIPTION
Briefly describe the scope of work, each type of work to be completed, and estimated cost. Include specifically what you propose to do with the requested funds. Attach separate sheet if needed.






SECTION 4: EMPLOYMENT IMPACT
Number of Employees Retained: Click or tap here to enter text.
Number of Full-Time Employees Created: Click or tap here to enter text.

Number of Part-Time Employees Created:Click or tap here to enter text. 

Number of Seasonal Employees Created: Click or tap here to enter text.

Estimated Annual Payroll Increase: $Click or tap here to enter text.

SECTION 5: PROJECT FINANCIALS
Total Project Cost (please indicate all sources of funding i.e. cash, loan, etc): $Click or tap here to enter text.

Amount Requested Through Program: $Click or tap here to enter text.

SECTION 6: PROJECT TIMELINE
Estimated Start Date: Click or tap here to enter text.
Estimated Completion Date:Click or tap here to enter text.

SECTION 7: PROJECT NEED & JUSTIFICATION
(Concise summary of the need for the project and why it is a priority)







Describe the demand for services in the surrounding area and financial ability to operate/maintain the facility:







SECTION 8: BUSINESS ACTIVITIES & SERVICES
(Describe the operating businesses’ operations, services, and other relevant details)





SECTION 9: CERTIFICATION & SIGNATURES
I, the undersigned, certify that the information provided in this application is accurate to the best of my knowledge. I understand that funding is contingent upon compliance with program guidelines and approval by the Columbiana County Port Authority.
Applicant Signature: ___________________________________________________
Date: Click or tap here to enter text.

Printed Name: ___________________________________________________

Title: Click or tap here to enter text.

For CCPA Use Only:
Application Received: Click or tap here to enter text.
Reviewed By: __________________________________________________
Approval Status: ☐ Approved ☐ Denied
Comments: Click or tap here to enter text.



FUND COMMITMENT AFFIDAVIT
(Downtown Building Renovation Program)

STATE OF OHIO
COUNTY OF __________________________________

Before me, a Notary Public in and for said County and State, personally appeared [Applicant Name], who, being first duly sworn, states as follows:

1. Affiant Information

I, [Applicant Name], am the [Owner / Authorized Representative] of [Business Name], located at [Project Property Address, City, State, ZIP], and I am authorized to make this affidavit on behalf of the applicant.

2. Purpose of Affidavit

This affidavit is submitted in connection with the application for funding under the Columbiana County Port Authority Downtown Building Renovation and Signage Program (the “Program”) to verify the availability and commitment of funds required for the applicant’s portion of the proposed project.

3. Project Description

[Brief Project Description]
The total estimated cost of the project is $[Total Project Cost], and the amount requested through the Program is $[Requested Amount].

4. Commitment of Funds

I hereby certify that I have committed and will provide no less than 50% of the total project cost, in the amount of $[Applicant Contribution Amount], as required by the Program guidelines.
I further certify that these funds are currently available and accessible, are not contingent upon unknown financing, and will be used solely for approved project-related expenses.
Owner guarantees completion of project and pledges any additional funds needed to complete said project in excess of the amounts considered herein. 

5. Source of Funds

☐ Cash reserves
☐ Business operating funds
☐ Personal funds
☐ Loan or line of credit
☐ Other: ____________________

6. Use and Compliance

I understand that no work shall begin prior to approval, all funds must be used for eligible activities, and proof of payment must be provided prior to disbursement.

7. Certification

I certify under penalty of law that the information provided is true and accurate.
Affiant Signature: ______________________________________________________________
Printed Name: __________________________________________________________________
Title (if applicable): ____________________________________________________________
Date: ___________________________________________

NOTARY ACKNOWLEDGMENT

Sworn to and subscribed before me this ______ day of __________________, 20____.
Notary Public: ______________________________________________________________________
My Commission Expires: ___________________________

